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Procedure number: 03/2018/ŁK
Specification of essential terms of the contract
OPEN TENDERING PROCEDURE
Subject:
Complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018.
Warsaw, February 2018
I VALIDATE:
Tendering specifications include:
I. Name (company name) and address of the Contracting Authority.
II. Contract awarding procedure.
III. Description of the subject of the contract.
IV. Contract execution date.
V. Description of the conditions for participation in the procedure and the description of the method used for the evaluation of the fulfillment of those conditions.
VI. Information concerning declarations and documents to be supplied by Economic Operators to confirm the fulfillment of the conditions for participation in the procedure.
VII. Information on the manner of communication between the Contracting Authority and Economic Operators as well as of delivery of declarations and documents, and persons authorized to communicate with Economic Operators. 
VIII. Deposit requirements.
IX. Time limit during which an economic operator must maintain his tender.
X. Description of how to prepare tenders.
XI. Date and place of submitting and opening of tenders.
XII. Description of price calculation.
XIII. Description of criteria which the Contracting Authority will apply while selecting a tender, specifying also the importance of particular criteria and method of evaluating tenders.
XIV. Information concerning the formalities which should be arranged following the selection of a tender in order to conclude a public procurement contract.
XV. Requirements concerning the security on duly performance of the contract.
XVI. Provisions of essence to the parties which will be introduced into the concluded public procurement contract, general terms of the contract or model contract, if the Contracting Authority requires the Economic Operator to conclude a public procurement contract with him on these terms.
XVII. Information on law enforcement measures available to the Economic Operator during the contract awarding procedure.
Annexes to the Specifications:
Annex 1
Description of the subject of the contract.
Annex 2
Bidding form.
Annex 3
Statement on compliance with the conditions for participation in the procedure and the absence of grounds for exclusion.
Annex 4
Relevant provisions of the contract.
Annex 5
List of services.
Annex 6
List of persons.
Annex 7
Statement on belonging to a capital group.
I. Name (company name) and address of the Contracting Authority.
Polish Tourist Organization (POT)
ul. Drawska 8, 00613 Warsaw 
Fax: +48 22 5367004
www.pot.gov.pl      e-mail: pot@pot.gov.pl
REGON: 016213775
TIN: 525-21-50-196
II. Contract awarding procedure.
The procedure is conducted pursuant to the Act of 29th January 2004 - Public Procurement Law (Journal Of Laws of 2017, item 1579, as amended), hereinafter referred to as “PPL Act”, in the form of an open tender for services of the contract value not exceeding the amount referred to in the provisions issued under Article 11(8) PPL Act (i.e. EUR 135,000).
III. Description of the subject of the contract.
1. The subject of the contract consists of complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018.
2. Detailed description of the subject of the contract is set forth in Annex No. 1 to Specifications.
3. Code of Common Procurement Vocabulary (CPV):
79341400-0–Advertising campaign services
4. The Contracting Authority does not allow partial offers to be submitted.
5. The Contracting Authority does not allow variant offers to be submitted.
6. The Contracting Authority does not provide for the possibility of supplementary contracts as referred to in Article 67 (1) (6) of PPL Act.
7. The Contracting Authority does not provide for the conclusion of a framework agreement.
8. The Contracting Authority does not provide for running an electronic auction.
9. Settlement with the Economic Operator will be made in PLN.
10. The Contracting Authority does not provide for reimbursement of the costs of participation in the procedure.
11. The Contracting Authority does not limit the possibility to apply for a public contract only for Economic Operators in which more than 50 % of the employees are disabled persons.
12. Pursuant to Article 36 b (1) of the PPL Act, the Economic Operator is obliged to provide the submitted offer with information about the part of the contract which he intends to subcontract and thus indicate the subcontractor. The Contracting Authority does not reserve any part of the contract which may not be entrusted to subcontractors.
IV. Contract execution date.
The deadline for executing the subject of the contract in compliance with the detailed description of the subject constituting Annex No. 1 to Specifications, i.e. from signing of the agreement until 31st December 2018. 
V. Description of the conditions for participation in the procedure and the description of the method used for the evaluation of the fulfillment of those conditions.
1. Economic Operators may compete for the contract, if they: 
1) are not subject to exclusion on the basis of Article 24 (1) (12 – 23) of the PPL Act. The Contracting Authority does not provide for the exclusion of the Economic Operator on the basis of Article 24(5) of PPL Act;
2) they fulfill all conditions for participation in the tender procedure, regarding:
a) competence or powers to carry out a specific professional activity, in so far as this is due to the separate provisions. 
The Contracting Authority did not set a detailed condition in this respect. 
b) economic or financial situation. 
The Contracting Authority did not set a detailed condition in this respect. 
c) technical or professional capacity. The Economic Operator will meet the condition if it is demonstrated that:
· in the period of the last three years prior to the deadline for tendering (or during this period, if the period of running business activities is shorter), has done (or, in the case of continuous services – performs), duly services consisting of: 
-   running 5 online advertising campaigns on the Facebook portal FB PLA in the CPF model on the Singaporean market with a minimum coverage of 10,000 recipients each. 
· in the period of the last three years prior to the deadline for tendering (or during this period, if the period of running business activities is shorter) has done (or, in the case of continuous services – performs), duly services consisting of: 
-  providing 3 services consisting of running a fan-page Facebook profile on the Singaporean market for at least 6 months each, and reached at that time the number of 10,000 fans/likes per profile . 
2. The Contracting Authority may, at any stage of the procedure, consider that the Economic Operator does not have the required capabilities, if the commitment of the Economic Operator’s technical or professional resources in other economic undertakings may have a negative impact on the execution of the contract.
3. In the case of Economic Operators jointly applying for the award of the contract, the conditions referred to in section. V. 1. 2) of these Specifications will be met only if the Economic Operators confirm their compliance with the conditions for participation in the procedure and the lack of grounds for exclusion to the extent to which each of the Economic Operators indicates fulfillment of conditions for participation in the proceedings and the lack of grounds for exclusion.
4. The Economic Operator may, so as to confirm the compliance with conditions mentioned in section  V. 1. 2) (c) of these Specifications, in convenient situations rely on either technical or professional capacities, or the financial or economic situation, of other entities regardless of the legal nature of the legal relations between them. 
5. At the same time, the Contracting Authority hereby underlines that the term “convenient situation” mentioned in chapter V. 4 of hereby Specification will occur only in the case when:
1) The Economic Operator, who relies on the capacities or the situation of other entities, shall prove to the Contracting Authority that during the execution of contract it will have the necessary resources of those entities at his disposal, in particular by presenting their commitment to provide the Economic Operator with necessary resources for the execution of the order. 
2) The Contracting Authority will assess whether the technical or professional capacities provided to the Economic Operator, or the financial or economic situation of other entities, allow the Economic Operator to confirm the fulfillment of conditions for participation in the procedure and will examine whether or not the entity is subject to the grounds for exclusion as referred to in Article 24 (1) (13 – 22).
6. The reliance on third party's resources is set out in detail by Article 22a (1 – 6) of the PPL Act.
7. The Economic Operator, who shall be subject to exclusion under Article 24 (1) (13)(14) and (16 – 20) of PPL Act, can present evidence that the measures taken by him are sufficient to demonstrate his reliability, and in particular prove indemnification of damages caused by crime or tax felony, pecuniary compensation for the suffered harm or damages, comprehensive explanation of the facts, and cooperation with law enforcement authorities, and to take specific technical, organizational and human resources measures that are appropriate to prevent further offenses, or tax offenses or the Economic Operator’s improper conduct. The regulation referred to in the first sentence shall not apply if the Economic Operator, acting as a collective entity, was excluded by court decision to compete for public procurement contracts and the period covered by the ban has not yet expired. 
8. The Economic Operator shall not be excluded from the procedure if the Contracting Authority, taking into account the seriousness and specific circumstances of the Economic Operator's action, shall consider the evidence submitted pursuant to point 7 as sufficient.
9. The Contracting Authority may exclude the Economic Operator at every stage of the procedure for the award of the contract.
10. Assessment of the fulfillment of the conditions of participation in the procedure shall be made on the basis of documents and statements submitted by Economic Operators, as referred to in chapter IV. VI, on a meets/does not meet principle.
11. In addition, the implementation of the order can be claimed only by Economic Operators able to complete the order in accordance with Annex 1 to Specifications.
VI. Information concerning declarations and documents to be supplied by Economic Operators to confirm the fulfillment of the conditions for participation in the procedure.
1. To each offer the Economic Operator ought to attach a statement, updated and valid at the date of tendering, in respect to the scope specified in Annex no. 3 to Specification. Information included in the statement shall constitute an initial confirmation that the operator is not subject to exclusion and fulfills the conditions for taking part in the procedure. 
2. In the case of a joint competition between operators, the statement referred to in chapter VI 1 of these Specifications should be made separately by each of the operators jointly applying for the procurement contract. Such statements ought to confirm compliance with the conditions for participation in the procedure and the lack of grounds for exclusion to the extent to which each of the Economic Operators indicates fulfillment of conditions for participation in the proceedings and the lack of grounds for exclusion.
3. The Contracting Authority shall request that the Economic Operator, who intends to entrust subcontractors with executing the contract, in order to confirm the lack of grounds for exclusion from participation in the procedure, provide information on the subcontractors within the statement specified in chapter VI. 1 of these Specifications.
4. The Contractor who invokes the resources of other entities in order to demonstrate the absence of grounds for their exclusion and their compliance with the conditions of participation in the proceedings, to the extent to which it invokes their resources, shall also provide information about such entities within the statement mentioned in chapter  VI. 1 of these Specifications.
5. The Contracting Authority, pursuant to Article 24 of the PPL Act, shall first evaluate the bids, and then examine whether the Economic Operator whose bid was rated as the most advantageous is not subject to exclusion and meets the conditions for participation in the proceedings.
6. Prior to granting the contract, the Contracting Authority will call the Economic Operator whose bid was rated highest to submit in the designated deadline - not shorter than 5 days - the following statements or documents valid at the date of submitting:
a) the list of services and, in the case of periodic or continuous services, main services rendered during the last 3 years prior to the deadline for the submission of tenders, and if the period of activity is shorter - during that period, together with their value, subject matter, dates and entities for whom the services were performed, as well as attach evidence that these services were or are being duly executed. The documents submitted must clearly confirm that the condition referred to in chapter V, point 1 subpoint 2 (c).
By main services one shall understood at the least:
-   running 5 online advertising campaigns on the Facebook portal FB PLA in the CPF model on the Singaporean market with a minimum coverage of 10,000 recipients each.
-  providing 3 services consisting of running a fan-page Facebook profile on the Singaporean market for at least 6 months each, and reached at that time the number of 10,000 fans/likes per profile .
The list of main services ought to include:
a. description of the subject of the service and the space of the developed stands in sq m (name and a brief description of the services),
b. completion date (as dd-mm-yyyy),
c. recipients (at least the names of recipients of services rendered),
d. type of experience (own, another entity),
The form of the list of main services can be found in Annex no. 5 to these Specifications. The list shall be accompanied by evidence that these services have been carried out or are performed adequately.
The evidence referred to in chapter VI (6) (b) of these Specifications shall include:
a. certification, however in case of ongoing periodic or continuous services, the authentication ought to be issued no earlier than 3 months prior to the deadline for submitting tenders,
b. if, for reasonable and objective reasons, the Economic Operator is not able to obtain the certification, the Economic Operator's declaration will also be deemed as evidence.
c. in case the Contracting Authority is an entity for which the services specified in the list were made in the past, the Economic Operator is not obliged to submit any evidence.
b) the obligation of entities to provide the Economic Operator with resources necessary for the implementation of the contract, made in writing(original). 
In the above situation, in order to assess whether the Economic Operator will have at its disposal the resources of other entities to the extent necessary for the proper performance of the contract as well as assess that the relation between the entities and the Economic Operator ensures effective access to such resources, the Contracting Authority shall request that the above document concerned in particular:
- range of other entity’s resources made available to the Economic Operator,
- the manner of using the resources of another entity by the Economic Operator while performing the contract,
- the nature of relationship between the Economic Operator and another entity,
- extent and duration of another entity’s contribution to the performance of the contract.
in case the information referred to in (b) do not result from the documents attached to the application for admission to the procedure, in order to confirm fulfillment of conditions for participation in the procedure, including the written undertaking, the Contracting Authority shall request documents concerning the scope referred to in (b), indent 1 - 4.
7. Within 3 days from the date of posting on the website information referred to in Article 86 (5) of the PPL Act, the Economic Operator shall provide the Contracting Authority with a declaration of membership or lack of belonging to a capital group (model declaration can be found at Annex No. 6 to Specifications), referred to in Article 24(1) (23) of the PPL Act. With the submission of the statement, the Economic Operator can provide evidence that the relationship with another operator does not lead to competitive distortion in the contract award procedure.
8. In matters not covered by these Specifications, the provisions of the Regulation of the Minister of Development of 26th July 2016 on the types of documents which may be requested by the contracting authority from the economic operator in the course of contract award procedure (Journal of Laws of 2016, item. 1126) shall apply.
9. In the event the economic operator does not submit the statement mentioned in chapter VI. 1 of these Specifications, or statements or documents proving the circumstances referred to in Article 25 (1) of the PPL Act, or any other documents necessary for the conduct of the procedure, or when the statements or documents are incomplete, contain errors or are evoke doubts indicated by the awarding authority, then the contracting authority will call for their submission, completion or correction within the indicated time period, unless the offer would be rejected or there would be a need the cancel of the procedure despite their submission.
10. Furthermore, the offer ought to include:
1) filled and signed Tender form, in accordance with the form constituting Annex no.2 to Specifications,
2) mandate letter
10. If the economic operator is established or his place of residence is located outside the territory of the Republic of Poland, instead of the document referred to in paragraph 2 (b), he shall submit a document or documents issued in the country in which he is established and confirming that no liquidation proceedings have been initiated or no bankruptcy has been declared against him;
11. The documents referred to in paragraph 10 should be issued no earlier than 6 months before the final date for submitting tenders.
VII. Information on the manner of communication between the Contracting Authority and economic operators as well as of delivery of declarations and documents as well as persons authorized to communicate with Economic Operators.
1. Subject to the exceptions set out in the Act, all statements, requests, notices and information between the Contracting Authority and Economic Operators will be submitted:
a) in writing at the address of the Polish Tourist Organization, ul. Chałubińskiego 8, 00 – 613 Warsaw, or
b) by fax to: +48 22 536 70 04, or
c) by electronic means at the address: lukasz.krawczyk@pot.gov.pl
2. If either the Contracting Authority or the Economic Operator will convey statements, requests, communications and information by fax or by electronic means, then each Party shall confirm their reception immediately at the request of the other Party.
3. If Economic Operators did not submit the statements referred to in Article 25a (1) of the PPL Act, or any other statements or documents necessary for the conduct of the procedure, or when the statements or documents are incomplete, contain errors or are evoke doubts indicated by the contracting authority, then the contracting authority will call for their submission, completion or correction within the indicated time period, unless the offer would be rejected or there would be a need the cancel of the procedure despite their submission. 
4. If the economic operator did not submit the required mandate letters or presented defective proxies, the contracting authority calls for their submission within the indicated time period, unless the offer would be rejected or there would be a need the cancel of the procedure despite their submission. Proxy ought to be submitted in the original form issued by persons authorized to represent the Economic Operator or a notarized copy (duplicate).
5. The Economic Operator may request the Contracting Entity to explain the content of Specifications. The Contracting Entity will provide such clarifications immediately, but not later than 2 days prior to the deadline for submitting tenders, provided that the request for the clarification of the text of the Specifications is received by the Contracting Entity not later than by the end of the day on which half of the time-limit set for submitting tenders lapses.
6. The Contracting Authority shall transmit the explanations simultaneously to all economic operators to whom the Specifications were made available as well as post it on the website, without disclosing the source of the query.
7. In justified cases, the Contracting Entity may, before the deadline for submitting tenders, amend the content of the Specifications. The Contracting Entity shall then immediately forward the amendment made to the Specifications to all Economic Operators to whom the Specifications were sent, and will publish it on the website. Each change shall become an integral part of hereby Specifications.
8. The person authorized to contact with economic operators: Lukasz Krawczyk -
 phone no. 22 536 70 34.
VIII. Deposit requirements.
The Contracting Authority does not require a deposit.
IX. Time limit during which a economic operator must maintain his tender.
1. In accordance with Article 85 (1) (1) of the PPL Act, the Economic Operator must maintain his tender for a period of 30 days.
2. This period shall start with the deadline for submission of tenders.
3. 
The Economic Operator himself or upon request of the Contracting Authority may extend the period of tender validity, however the Contracting Authority may only once, at least 3 days before the expiry of the period of tender validity, ask the Economic Operators to agree to an extension of the time limit for a specific period, but not longer than 60 days.
X. Description of how to prepare tenders.
1. The Economic Operator will bear all the costs related to the preparation and submission of the tender.
2. Each Economic Operator may submit only one offer. In case the economic operator submits more than one tender, all the tenders will be rejected on the basis of Article 89 (1) (1) in conjunction with Article 82(1) of the PPL Act.
3. The tender must match the content of Specifications.
4. It is advisable to ensure that all saved and printed pages of tenders are numbered sequentially, joined together so as to prevent their disassembly.
5. The tender shall be drawn up either in Polish or English on a typewriter, computer or other permanent and legible office technology.
6. Any amendments, changes or deletions in the text of the tenders must be initialed
and dated by the person authorized to sign the offer.
7. The offer and the statements must be signed by a person/persons authorized to represent and submit statements of will on behalf of the Economic Operator - according to the entry in the relevant register.
8. If the authority to sign tenders, statements, represent the Economic Operator(s) in the procedure and commitment of appropriations corresponding to the amount of the tender price is due to a proxy - it should be granted (signed) by a person/persons authorized according to the entry in the relevant register, and thus attached to the offer. The proxy must be submitted in the form of the original or a notarized copy. 
9. Paragraph 8 shall apply mutatis mutandis to further proxies.
10. The person/persons signing the offer must be empowered to enter into commitments corresponding to the amount of the price of the tender in accordance with the entry to the relevant register.
11. All parties to a bid and all attached statements, translations
 and other documents should be initialed by at least one person authorized to sign the bid. This applies to both the original statements and documents and their certified true photocopies.
12. If, according to the Economic Operator, the offer will include information which constitutes business secrets within the meaning of the provisions for the suppression of unfair competition, then the Economic Operator, not later than the deadline for submission of tenders must stipulate that it cannot be made available and demonstrate that the proprietary information comprise business secret. These data must be placed in a separate envelope inside the offer, described: “Business confidentiality information” as well as indicate the number of the pages including the business secret. In other cases all the information contained in the tender shall be deemed generally available and may be made available to the other economic operators together with the protocol. Reservation of information, data, documents or statements which do not form part of the business secret within the meaning of the provisions on unfair competition causes their declassification.
13. The offer shall contain the required documents, annexes and statements listed in hereby Specifications.
14. If the offer is made by the Economic Operators jointly applying for the award of the contract, these Economic Operators shall be jointly and severally liable for failure to perform or improper performance of the obligation.
15. Offer from Economic Operators seeking jointly for the award of the contract must be signed in such a way so as to legally bind all Economic Operators acting together.
16. Tender submitted by Economic Operators applying jointly for the award of the contract must include a document establishing a representative of the Economic Operators acting together to represent them in the contract award procedure or represent them in the procedure and placing of the contract. The proxy must be submitted in the form of the original or a notarized copy.
17. Preparing a certified true copy is carried out by the Economic Operator, the entity on whose capacity or situation the Economic Operator depends, or the Economic Operators jointly applying for the award of a public contract respectively, as regards to the documents that relate to each of them.
18. It is recommended to draft the first pages of the offer according to form attached to the Specifications (Annex no. 2). Failure to comply with the form set out in Annex No. 2 will result in rejection of the offer. However, the Contracting Authority shall require the submitted offer to include all the statements contained in the tender form.
19. The tender shall be submitted in sealed, intact packaging in the Polish Tourist Organization, ul Chałubińskiego 8, 00 - 613 Warsaw, 19th floor, the Secretariat. 
20. The packaging (envelope) with the tender ought to be signposted the following way: 
Complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018.
Do not open before 5.03.2018.
addressee: Polish Tourist Organisation, ul. Chałubińskiego 8, 00-613 Warsaw,
sender: full company name, full address and phone number of the Economic Operator (impression of stamp available).
NOTE: The Contracting Authority shall not be liable for opening the tender before the established date in the case of incorrect labeling of the envelope.
21. In accordance with Article 84(1) of the PPL Act, the Economic Operator may modify or withdraw his offer before the expiry of the time limit for submitting tenders. The Contracting Authority ought to be informed about either the amendment or intention to withdraw the offer in written form before the final date of submitting tenders.
22. Changes to the tenders must be placed in a separate sealed and intact envelope
with the reference "CHANGE". The envelope should include: full company name, full address and phone number of the Economic Operator (impression of stamp available).
23. The Economic Operator cannot withdraw or change the offer after the final deadline for submitting tenders.
XI. Date and place of submitting and opening of tenders.
1. Tenders must be submitted to the office of the Contracting Authority:
Polish Tourist Organisation
ul. Chałubińskiego 8 
00 - 613 Warsaw
19th floor – the Secretariat
2. Time limit for submitting tenders expires on 05.03.2018 at 12:00 pm. 
3. Opening of tenders will take place at the premises of the Contracting Authority on 05.03.2018 12:30 pm in the Conference Room: 19th floor POT. 
4. Opening of tenders is open. The presence of Economic Operators is not mandatory.
5. During the opening of tenders, the Contracting Entity will read-out the information specified in Article 86 (4) of the Polish Public Procurement Law. 
6. As soon as the offers are opened, the Contracting Authority shall post on the website information regarding:
a) the amount it intends to allocate on financing the contract;
b) companies and addresses of Economic Operators who submitted offers in time;
c) price, execution date, warranty period and terms of payment if included in the offers.
XII. Description of price calculation.
1. The offer price ought to include all costs associated with the execution of subject of the contract.
2. For the purpose of this procedure, on the printed offer form (Annex No 2 to

Specifications), the Economic Operator must indicate the bid gross price for the full performance of the subject of the contract. Upon providing the price for the execution of the entire subject of the contract, the Economic Operator shall be obliged to indicate gross price for completing specific phases of fulfilling the subject of the contract in accordance with the form specified in Annex no. 2 to Specifications. 
3. Gross price is to include the VAT tax due.
4. The Contracting Authority requires that all prices were given rounded to two decimal places in accordance with the mathematical rounding rules i.e.:
a) a fraction ending with a digit from 1 to 4 must be rounded down,
b) a fraction ending with a digit from 5 to 9 must be rounded up.
5. If the Economic Operator places a tender the selection of which would result in the Contracting Authority's tax obligation in accordance with the provisions on tax on goods and services (VAT), then the Contracting Authority, in order to evaluate such a tender, shall add to the price presented in the tender the value-added tax which it would have to settle in accordance with those provisions. In such case, the Economic Operator, when submitting the tender, must notify the Contracting Authority whether the selection of his tender will result in the Contracting Authority's tax obligation, indicating the name (type) of goods or services the delivery or provision of which will result in such tax obligation, and indicate their value excluding tax. 
XIII. Description of criteria which the Contracting Authority will apply in selecting a tender, specifying also the importance of particular criteria and method of evaluating tenders;
1. The Contracting Authority shall assess the tenders submitted in accordance with the following principles: 
	Order No.
	Criterion:
	Weight of the criterion
	The maximum number of points possible to obtain
 in criterion

	1.
	Price
	40%
	40 points

	2.
	The experience of the person handling the execution of the subject of the contract. 
	60%
	60 points


It is assumed that 1% = 1 point. 
1) Price criterion (C) - weight 40%. “Price” criterion will be calculated as follows:
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 x100%  x  40 point 
where:
C - number of points for the PRICE criterion 
C min - lowest price offer from among the important bids and not subject to rejection;
Co - tested price offer;
In the “price” criterion, the offer may receive up to 40 points. (%) The final result of the above action will be rounded to two decimal places.
2) The criterion experience of the person handling the execution of the subject of the contract - weight 60 %. 
Points will be calculated as follows: 
c) Number of advertising campaigns on the Internet on Facebook portal FB PLA in the CPF model on the Singaporean market with a minimum coverage of 10,000 recipients each completed during the last three years before the expiry of the time limit for submitting tenders, made under separate agreements and managed by the person designated by the Economic Operator for the execution of the contract. 
5 points for each correctly conducted advertising campaign. 
The maximum number of points possible to obtain in criterion - 30 points. 
d) Number of services based on running a Facebook fanpage on the Singaporean market for at least 6 months each and reaching at that time the number of 10,000 fans/likes on the profile completed during the last six months before the expiry of the time limit for submitting tenders, made under separate agreements and managed by the person designated by the Economic Operator for the execution of the contract. 
5 points for each correctly conducted advertising campaign. The maximum number of points possible to obtain in criterion - 30 points.
2. The most advantageous tender will be the offer which will receive the highest number of points after totalizing the points received by the Economic Operator in all criteria.
3. During the examination and evaluation of tenders, the Contracting Authority may request the Economic Operators to explain the contents of the tenders submitted by them. 
XIV. Information concerning formalities which should be arranged following the selection of a tender in order to conclude a public procurement contract.
1. Economic Operators participating in the proceedings will be notified of the results thereof.
2. After the approval of the selection of the most advantageous offer, information on the selection will be placed on the bulletin board and website of the Contracting Authority.
3. The Contracting Authority shall accede to the contract with the selected Economic Operator pursuant to Article 94 of the PPL Act.
4. If the offer of Economic Operators applying jointly for the award of the contract is selected, the Economic Operators are required to provide the Contracting Authority with agreement setting their cooperation within time limit designated by the latter. The agreement governing the cooperation between Economic Operators jointly submitting the offer should specify among others:
1) the entities submitting the bids;
2) economic purpose for which the contract was concluded;
3) rules of representation and handling of cases;
4) indication of duration of the contract (it is required that the duration of the contract is no shorter than the lead time and warranty period and/or statutory warranty);
5. Failure to submit the documents referred to in paragraphs 4 and 5 shall be deemed by the Contracting Authority evasion from signing the agreement and in such case the Contracting Authority will select the best offer amongst the other submitted tenders.
XV. Requirements concerning the security on duly performance of the contract.
In accordance with Article 147 of the PPL Act, the Contracting Authority does not require performance guarantee from the Economic Operator in this procedure.
XVI. Provisions of essence to the parties which will be introduced into the concluded public procurement contract, general terms of the contract or model contract, if the Contracting Authority requires from economic operators to conclude a public procurement contract with him on these terms.
Relevant provisions of the Contract constitute Annex no. 4 to the Specifications.
XVII. Information on law enforcement measures available to a economic operator during the contract awarding procedure.
Legal protection measures are set out in chapter VI of the PPL Act. The Economic Operator, as well as another entity, shall be entitled to legal protection measures provided that it has or has had an interest in being awarded in this particular contract and suffered or may suffer as a result of a breach by the Contracting Authority the provisions of the PPL Act. Legal protection measures regarding the contract and tendering specifications shall be also granted to organizations specified on the list mentioned in Article 154 (5) of the PPL Act.
Annex 1 to the Specifications
DETAILED DESCRIPTION OF THE SUBJECT OF THE ORDER
1.1. Project Title: 

Complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018. 
1.2. Description of the project’s objectives
The main objective of the project is the promote Poland as an attractive place for tourists from the Singaporean market by launching comprehensive actions in the area of Internet marketing. 
1.3 Description of the subject of the contract: 

The subject of this order consists of services performed on the Singaporean market. Such services will be rendered from the conclusion of the agreement until 31st December 2018, in English.
1. The scope includes:
a) Landing page: home page and 4 subpages, max. 25 articles developed on the basis of the information received from POT, linked with social media platforms, SSL, hosting for a min. 1 year, CMS, 
b) Internet campaigns
· Running Internet campaigns on social media (4 campaigns a year, one in each quarter on Facebook in the form of sponsored posts as well as 4 campaigns a year on Youtube in the form of a video ads. Reach of each campaign is 8,000 recipients, duration - 2 weeks.
· Running Internet campaigns on Facebook FB PLA in the CPF model  aimed at obtaining a minimum of 17,000 fans a year.
c) Social media competitions
· launching 4 Internet competitions on Facebook. Competitions held on a dedicated profile. The Economic Operator shall be responsible for developing competition rules, POT will provide the prizes and competition topics along with graphic materials. Each competition will last 2 weeks.
d) Social media communication.
· Establishing and running a Facebook profile, minimum 1 post a day. Posts drafted by the agency in accordance with information supplied by POT. 
· 
answering questions and moderating discussions. 
· responding to negative opinions and posts (responses should be consulted with POT).
· responding to correspondence sent at the account within the FB platform.
· using current promotional pretexts (events) carried out on the market by other entities promoting Poland on the Singaporean market so as to promote the Facebook profile. On the basis of the information received from POT.
e) Preparation of reports on the campaigns carried out on Facebook along with recommendations for the future. Reports should contain data such as:
f) summary of the results of the most important variables: the number of persons whom the profile reached, the percentage of paid coverage;
g) reach - number of fans, total reach, reach division - organic, paid, viral;
h) commitment - the most important information about the users who got engaged on the profile in a given time period;
i) the best content – schedule of best content published by the party in a given time period;
j) customer service - summary of activities of the party, related to responding to users’ posts;
k) administrator activity - summary of activities of the administrator in a given time period;
l) comparison – comparison of the current results with the results from the previous corresponding period.
1.4. The country of the Contracting Authority - Poland 

1.5. Project Location - Singapore

Annex 2 to the Specifications

Contracting Authority:

Polish Tourist Organization

ul. Chałubińskiego 8

00-613 Warsaw
TENDER FORM
DETAILS ON THE ECONOMIC OPERATOR/ECONOMIC OPERATORS (in case of a joint tender, along with proxy):
....................................................................................................................................
TIN .............................................   REGON ....................................................................
Address of the Economic Operator, to which the Contracting Authority might send potential correspondence:
....................................................................................................................................
Contact person authorized to contact the Contracting Authority: 
....................................................................................................................................
Telephone number:  ......................................................................................
Fax number:  ...........................................................................................
e-mail .................................................................................................................
In response to open procurement notice, we hereby submit our bid for 
Complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018.
Net offer price for the implementation of the whole subject of the contract .................................................................................................PLN
(In words:..............................................................................................................................  ……………………………………………………………………………………
VAT tax rate ......%, amount of VAT tax........................................................................PLN
Gross offer price for the implementation of the whole subject of the contract .................................................................................................PLN
(In words:.............................................................................................................................. ... 
The offer price consists of: 
1. Gross price for the preparation of a landing page in accordance with guidelines ( design, linguistic and graphic development), optimization for search engines …………………. PLN (in words:……………………)
2. Gross price for running a FB profile, 1 post a day except for weekends, gross price for 1 month ………………………….. PLN (in words:…………………….) x 10 months =……………………………… PLN (in words:………………………………………..)
3. Gross price for running an advertising campaign on Facebook in the form of sponsored posts for one campaign………………….. PLN( in words:……………….) x 4 campaigns= ……………………………………PLN (in words:…………………………..)
4. Gross price for running an advertising campaign on Youtube" for  one campaign………………….. PLN (in words:……………………) x 4 campaigns =…………………………..PLN (in words:……………………………………) 
I/we declare that for the execution of the contract we will assign:
	First Name
	Last Name
	Position
	a)
Number of advertising campaigns on Facebook CPF model run on the Singaporean market with a minimum coverage of 10,000 users each; completed during the last three years before the expiry of the time limit for submitting tenders, made under separate agreements and managed by the  person designated by the Economic Operator for the execution of the contract: 

	
	
	Manager
	conducted as the person in charge of the implementation of …(number) in the last three years before the expiry of the time limit for the submission of execution of the advertising campaigns run  on Facebook (CPF model), on the Singaporean market with a minimum coverage of 10,000 users each.
1*. ………………………….
2. ………………………….
3. ………………………….
4. …………………………..



* enter the name of the campaign and the entity for which it was rendered
	First Name
	Last Name
	Position
	a)
Number of services based on running a Facebook fan page on the Singaporean market for at least 6 months each and reaching at that time the number of 10,000 fans/likes on the profile, made under separate agreements

	
	
	Manager
	 conducted as the person in charge of the implementation of …(number) in the last three years before the expiry of the time limit for submission of tenders services consisting of conduct profile type fan page on Facebook on the Singaporean market for at least 6 months each and reached at that time the number of 10,000 fans/like on the profile.
1*. ………………………….
2. ………………………….
3. ………………………….
4. …………………………..



* enter the name of the fan page profile and the entity for which it was rendered
	A. DECLARATIONS:
We declare that:
1) we have read the Tendering Specifications and the model agreement and do not raise any reservations as well as accept the conditions contained therein;
2) we consider bound by this offer for the period of 30 days from the date of opening of tenders (including this day);
3) we accept the payment terms set out in the Annex no 4 to hereby Specifications;
4) I,  hereby declare that do not belong to any capital group in the meaning of the Law of 16.02.2007r of competition and consumer protection (Journal of Laws of 2015 item 184 , 1618  and 1634).*

[  ]Yes, I hereby declare

[  ]No, I don’t declare

* Delete as appropriate
By my signature below I hereby certify that the above information given are true and correct as to the best of my knowledge.

According to the article 297 of the Criminal Code, I am aware that any inaccuracy in this declaration is a criminal 

…………………………………………………….
(signature of person authorized to represent the Contractor)


	B. COMMITMENT IN THE EVENT OF AWARDING THE CONTRACT:
1) we hereby commit ourselves to conclude the Agreement in time and place designated by the Contracting Authority;
2) person authorized to contact the Contracting Authority for matters relating to the implementation of the agreement is ...............................................................................................................
e-mail:  ………...……........………….………….Phone./fax no.: ...............................................; 

	C. TABLE OF CONTENTS:
 The following documents constitute the integral part of the tender:
1).........................................................................................................................................
3) ..........................................................................................................................................
The offer was submitted on ..............  numbered pages.

	……………………………………………
stamp of the Economic Operator
	…………………………………………….....
date and signature of the authorized representative of the Economic Operator


	Annex 3 to the Specifications

	DECLARATION OF LACK OF GROUNDS FOR EXCLUSION
 AND FULFILMENT OF THE CONDITIONS OF PARTICIPATION IN THE PROCEDURE


	Upon entering the procedure for Complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018.


	Acting on behalf of the Economic Operator:
_________________________________________________________________________
_________________________________________________________________________
 (indicate the name and address of the Economic Operator)

	I declare that,
that on the day of the tender, I am not subject to exclusion from the procedure and fulfill the conditions for participation in the procedure.

	Within the procedure, the Contracting Authority shall, in accordance with Article 24 (1) (12-23) of the PPL Act, exclude:
1. an economic operator, who did not meet the conditions for participation in the procedure or was not invited to negotiate or submit initial tenders or offers, or has not demonstrated the lack of grounds for exclusion;
2. an economic operator who is a natural person legally convicted for:
a) offenses referred to in Article 165a, Articles 181-188, Article 189a, Articles 218-221, Articles 228 - 230a, Article 250a, Article 258 or Articles 270-309 of the Act of 6th  June 1997 - Criminal Code (Journal of Laws No. 88 item 553, as amended) or Article 46 or Article 48 of the Act of 25th June 2010 on Sport (Journal of Laws of 2016, item. 176).
b) offenses of terrorist nature, referred to in Article 115 § 2 of the Act of 6th June 1997 - Criminal Code,
c) tax offenses,
d) offenses referred to in Articles 9, 10, 11 and 12 of the Act of 15th June 2012 on The Consequences Of Entrusting Work To Foreigners Who Are Contrary To The Provisions On The Territory Of The Republic Of Poland (Journal of Laws item 769).
3. An economic operator, whose active member of his management or supervisory body, general partner or unlimited partner in a limited partnership or limited joint-stock company, or proxy was legally convicted for an offense referred to in point 2;
4. An economic operator, against which a final judgment of court or of a final administrative decision on arrears in payment of taxes, fees or of social security or health contributions was made, unless the economic operator has made payment of taxes, fees or social security or health contributions, together with any interest or fines or has entered into a binding agreement on the repayment of these debts;
5. An economic operator who, as a result of deliberate action or gross negligence, mislead the Contracting Authority regarding information of not being subject to exclusion, meeting the conditions for participation in the procedure or the selection criteria, or which concealed the information or is unable to produce the required documents;
6. An economic operator who, as a result of recklessness or negligence provided misleading information that might have a significant impact on the decisions taken by the Contracting Authority in the procedure of awarding of the contract;
7. An economic operator who unlawfully interfered or tried to influence the operations of the Contracting Authority, or obtain confidential information that provide an advantage in the procedure of awarding of the contract;
8. An economic operator who was involved in the preparation of the procurement or whose employee and the person performing the work on the basis of a commission, agency or any other contract on the provision of services, took part in the preparation of such procedure, unless the resulting distortion of competition can be eliminated by means other than the exclusion of such economic operator from participation in the procedure;
9. An economic operator who entered into an agreement with other operators aimed at distorting competition between other economic operators participating in the procedure of awarding of the contract, which can be confirmed by the contracting authority by means of appropriate evidence;
10. An economic operator who is a collective entity against which the court ruled the prohibition to bid for public contracts on the basis of the Act of 28th October 2002 on the Liability of Collective Entities for Acts. Prohibited Under Penalty (Journal of Laws of 2015, items 1212, 1844 and1855, and of 2016, item 437);
11. An economic operator against which the prohibition to bid for public contracts was ruled as a precautionary measure;
12. Economic operators belonging to the same capital group within the meaning of the Act of 16th February 2007 on competition and consumer protection (Journal of Laws of 2015, items 184, 1618 and 1634) who submitted separate bids, partial bids or requests for admission to the procedure, unless they confirm that the links existing between them do not lead to distortion of competition in the contract awarding procedure.

	Information in connection with reliance on resources of other entities
1) I hereby declare that in order to demonstrate compliance with the conditions of participation in the procedure set out by the Contracting Authority in chapter V of the Specifications, I do not rely on resources of other entities.*
2) I hereby declare that in order to demonstrate compliance with the conditions of participation in the procedure set out by the Contracting Authority in chapter V of the Specifications, I rely on resources of the following entity/entities:*
a) _____________________________________________________________________
 _____________________________________________________________________
 (indicate the entity and the scope for the entity)
* cross out if unnecessary

	Statement regarding the entity on resources of which the Economic Operator shall rely
I declare that in relation to the following entity/entities on whose/s resources I refer to in this procedure, i.e.: 
a) _____________________________________________________________________
b) _____________________________________________________________________
 (enter full name/company, address and depending on the entity: TIN/PESEL, KRS/CEiDG)
there are no grounds for exclusion from the contract award procedure

	SUBCONTRACTORS
1) I do not intend to entrust any part of implementation of the contract to subcontractors.*
2) I intend to entrust the following part of the contract to subcontractors (if it is known, enter the details of the proposed subcontractors)*
a) ...............................................................................................................................
b) ...............................................................................................................................

	Statement regarding the subcontractor not being the entity, on resources of which the Economic Operator shall rely
I declare that in relation to the following entity/entities, being the subcontractor/s:
a) _____________________________________________________________________
b) _____________________________________________________________________
c) _____________________________________________________________________
(enter full name/company, address and depending on the entity: TIN/PESEL, KRS/CEiDG)
there are no grounds for exclusion from the contract award procedure.

	................................................................................
signature of the economic operator


Annex 4 to the Specifications
MATERIAL PROVISIONS OF THE AGREEMENT
Subject of the agreement
§ 1 
The subject of the Agreement is the implementation of tasks by the Economic Operator to POT, as listed in the detailed description of the subject matter of the contract (SOPZ), in accordance with the provisions of tendering specifications and of the Economic Operator's offer (extract from the Specifications and the offer constitutes Annex 1 to this Agreement), as well as this Agreement, aimed at promoting Poland on the Singaporean market as an attractive destination for tourists. 
Rights and obligations of the Economic Operator
§ 2
1. The Economic Operator’s activities in the field of promoting Poland as an attractive tourist destination on the Singaporean market will be based on “Schedule of promotional activities on the Singaporean market” constituting Annex no. 2 to Agreement, hereinafter referred to as “Scope of Activities” and must fit in this respect.
2. The Economic Operator confirms to have all the qualifications, powers as well as both experience and knowledge necessary to carry out the subject-matter of the Agreement.
3. The Economic Operator undertakes to perform the subject matter of the Agreement with all utmost care so as to secure the interests of POT as best as possible.
4. The Economic Operator  declares to perform the subject matter of the Agreement personally, with the use of its own human resources, excluding the possibility to execute the subject matter of the Agreement by third parties without prior written consent of the Contracting Authority.
5. In the framework of the subject of the Agreement, the Economic Operator undertakes to carry out the following online activities: 
a) designing and implementing the landing page according to guidelines supplied by the Contracting Authority,
b) developing texts in English on the landing page on the basis of materials obtained from the Contracting Authority,
c) launching a Facebook profile for the Contracting Authority,
d) publishing one post in English per day, except for weekends, drawn up on the basis of materials received from the Contracting Authority and compliant with the marketing strategy of the Contracting Authority, carrying out 4 on-line campaigns on Facebook in the form of sponsored posts with an expected coverage of not less than 8,000 involved recipients each. 
e) conducting 4 promotional campaigns on Youtube in the form of a video ad, 
f) performing other tasks specified in detail in OPZ.
§ 3
1. The Economic Operator shall be obliged to agree with the Contracting Authority on the final version of the Schedule of promotional activities attached to the offer price as well as obtain written approval from the Contracting Authority, sent by electronic means, concerning the content of that Schedule - within ten days from the date of signing the Agreement. Furthermore, the Economic Operator shall be also obliged to discuss the details of the subsequent implementation of promotional activities in accordance with the above mentioned Schedule. All actions described in the Schedule will be implemented on the basis of materials provided by the Contracting Authority.  Schedule cannot be contrary to the provisions of § 3 (2-3) below.
2. The Economic Operator shall execute the Subject of the Agreement within the scope specified in § 2 (4) (c) no later than on the day following signing of this Agreement.
3. The Economic Operator shall be obliged to start the activities referred to in § 2 (4)(d) no later than on the day following the signing of this Agreement.
4. The Economic Operator shall perform other activities referred to in § 2(4) within 3 weeks from the date of receipt of materials referred to in § 2 (4)(a), (b) and (d) from the Contracting Authority.
5. The Economic Operator  shall be obliged to send to the Contracting Authority by electronic means a report including, in particular:
a. landing page analytical report,
b. report of actions launched on Facebook, including a summary of data such as:
· summary of the results of the most important variables: the number of persons whom the profile reached, the percentage of paid coverage;
· reach - number of fans, total reach, reach division - organic, paid, viral);
· commitment - the most important information about the users who got engaged on the profile in a given time period;
· the best content – schedule of best content published by the party in a given time period;
· customer service - summary of activities of the party, related to responding to users’ posts;
· administrator activity - summary of activities of the administrator in a given time period;
· comparison – comparison of the current results with the results from the previous corresponding period.
6. For the duration of this Agreement, as well as within 1 year from the date of its expiration or termination, the Economic Operator cannot perform activities identical or even similar to those set out in the Agreement for the National Tourism Organizations of countries from Central and Eastern Europe, and in particular Czech Republic, Slovakia and Hungary.
Rights and obligations of the CONTRACTING AUTHORITY
§4
1. The co-operation between the Contracting Authority and the Economic Operator shall neither exclude nor limit the Economic Operator’s possibility to act on its own on the Singaporean market, in particular in the field of tourism promotion of Poland, which the Economic Operator hereby acknowledges and irrevocably agrees. 
2. Despite the conclusion of the Agreement, the Contracting Authority allows the possibility to commission execution of selected promotional activities to other entities operating on the Singaporean market, in particular in the field of marketing of tourism destinations and PR, which the Economic Operator hereby acknowledges and irrevocably agrees.
3. The Contracting Authority shall be obliged to pass guidelines, materials and marketing strategy referred to in § 2 (4) (a), (b) and (d) within one week from the date of signing this Agreement, in electronic form at the address indicated in § 13 (2).
4. In the event of a delay in the delivery of the aforesaid materials, the start date for works by the Economic Operator may be extended by the number of days of delay of the Contracting Authority.
Payments
§ 5
The total value of this Agreement in 2018 shall be fixed on the gross amount not greater than …… ……. (in words). This amount includes any fiscal charges and costs related to its execution 
§ 6
1. The Parties hereby agree that the Contracting Authority for the sound, full and timely implementation of the actions referred to in table A of Specifications ( Annex No. 2 to the Agreement): 
a) for the activities specified in point 1 (Annex No. 2 to the Agreement), the Contracting Authority will pay the Economic Operator the gross amount not greater than ……………………, in accordance with the Economic Operator’s offer. 
b) for the activities specified in point 2 (Annex No. 2 to the Agreement), the Contracting Authority will pay the Economic Operator monthly remuneration at the gross amount ……………………….., in accordance with the Economic Operator’s offer. If the work of the representative shall not begin on the first day of the month, the Contracting Authority will divide the monthly remuneration by the number of days in the month and thus multiply it by the number of actually worked out days. 
c) for the activities specified in point 3 (Annex No. 2 to the Agreement):  the Contracting Authority will pay the Economic Operator the gross amount of …………………………. for each campaign, in accordance with the Economic Operator’s offer.
d) for the activities specified in point 4 (Annex No. 2 to the Agreement):  the Contracting Authority will pay the Economic Operator the amount …………………………. for each campaign, in accordance with the Economic Operator’s offer.
2. Execution of various stages of the Agreement will be confirmed by the signature of acceptance protocols for the Subject of the Agreement by both Parties, without comment - respectively after the completion of the activities referred to in paragraph 1(a), (b), (c) and (d) above.
3. Payment of remuneration shall be made within fourteen days of the date of the Contracting Authority’s receipt of the invoice that the Economic Operator will issue after the Parties sign the Protocol, in accordance with § 6 (2).
4. The payment date shall be the date of setting a payment order by the Contracting Authority in the Contracting Authority’s bank..
CONTRACTUAL PENALTIES
§ 7
1. For non-commencement of the Subject of the Agreement within the time limit referred to in § 3(2 - 4), subject to § 4 (4), the Economic Operator shall pay to the Contracting Authority contractual penalty in the amount of 2 % of the amount of the total gross salary referred to in § 5 for each day of delay.
2. For failure to execute the subject of the Agreement within the time limit referred to in § 3 (2) and (4), subject to § 4 (4), the Economic Operator shall pay to the Contracting Authority contractual penalty in the amount of 2 % of the amount of the total gross salary referred to in § 5 for each day of delay.
3. The Economic Operator shall pay to the Contracting Authority contractual penalty in the amount of 20 % of the amount of the total gross salary referred to in § 5 in the case of withdrawal from the Agreement by the Economic Operator or by the Contracting Authority, but due to reasons attributable to the Economic Operator. In particular, the Contracting Authority has the right to withdraw from the Agreement if the Economic Operator is in arrears with the implementation or completion of operations covered by the Agreement so far that it is unlikely that it will be possible to complete them in the time agreed upon. 
4. The Contracting Authority reserves the right to apply contractual penalties from the Economic Operator’s due remuneration.
5. In the event of a breach of the provisions of § 3 (6), the Economic Operator will pay to the Contracting Authority contractual penalty of 100 % of the amount of the total gross salary referred to in § 5.
6. The Contracting Authority reserves the right to claim compensation in excess of the amount of reserved contractual penalties under relevant laws and regulations laid down in the Polish Civil Code, regardless of the implementation of the rights deriving from the reservations of a contractual penalty. 
General provisions
§ 8
This Agreement is concluded for an unlimited period. The Agreement shall enter into force on the day of its conclusion and will apply until 31st December 2018.
§ 9
1. The Contracting Authority may withdraw from the Agreement in the event of a significant change of the circumstances that would cause the performance of the Agreement not to be in the public interest, which could not have been foreseen at the time of the conclusion of the Agreement, or the continuation of the agreement performance may jeopardize the material interest of state security or public security. The Contracting Authority may withdraw from the Agreement within thirty days from the date of becoming aware that these circumstances, by submitting a written statement to the Economic Operator (Article 145 (1) of the Public Procurement Law).
2. In case referred to in paragraph 1 of this Article, the Economic Operator may only require payment for actually performed of the ordered service.
3. The Contracting Authority may withdraw from the Agreement, apart from cases set out in the preceding provisions, with immediate effect, in the event of a breach of prohibition mentioned in § 3 (6) by the Economic Operator.
§ 10
The Contracting Authority does not agree to the assignment of claims arising from the implementation of the Agreement on behalf of third parties.
§ 11
In accordance with Article 144(1) of the Public Procurement Law Act, the Contracting Authority provides for amendments to the Agreement in relation to the content of the tenders on the basis of which the selection of the Economic Operator was made, in the event of one of the following circumstances:
a) in the event of change of persons authorized to arrange and coordinate the Subject of this Agreement;
b) change of persons executing the contract from the Economic Operator’s side, provided that such persons have all the necessary skills indicated in the Specifications in chapter V in paragraph 1 (3) and provided that the Economic Operator presents the Contracting Authority with information about the proposed change, stating the reasons of the change, and obtains written consent from the Contracting Authority.
§ 12
1. Any changes to this Agreement must be made in writing or else shall be null and void. 
2. In case of any disputes that may arise from the implementation or interpretation of the Agreement, the Parties will seek to resolve them amicably and if unsuccessful, the only competent court having jurisdiction will be the Polish  common court of with territorial jurisdiction according to residence.
3. This Agreement shall be governed by the Polish law.
§ 13
1.
The Contracting Authority hereby indicates Dorota Wojciechowska (phone no. +48 605 119 508), email: dorota.wojciechowska@pot.gov.pl to contact the Economic Operator, supervise the implementation of this Agreement, conclude arrangements and confirm the proper execution of the ordered services, whereby this person shall not be entitled to submit statements of will on behalf of the Contracting Authority.
2.
As for the Economic Operator, the person responsible for the performance of the contract shall be……………………. (phone no. ………………….), email ……………………………
§ 14
1. The Agreement along with annexes have been drawn up together in four copies, two
 in Polish and two in English, one for each of the Parties. In the event of a dispute, the Polish language version shall be binding and decisive.
2. The Annexes to this Agreement shall form an integral part thereof.
3. In the event of the selecting a Polish economic operator in the course of the open tender, the agreement will be drawn up only in Polish language version - in 2 copies - one for each of the parties.
Annexes:
No 1 - Excerpt from Specifications and the Economic Operator’s offers;
No 2 - Schedule of promotional activities to be performed by the Economic Operator on the Singaporean market
Annex 2 to the Agreement
Schedule of promotional activities on the Singaporean market
Table A
	No.
	Tool
	Tool description
	Product
	The number of recipients/participants
	Implementation 
date 

	Promotion on the Internet

	1
	Website
	 preparation of a landing page in accordance with guidelines (design, linguistic and graphic development), optimization for search engines
	City and culinary tourism
	
	Q1 2018

	2
	Facebook
	Running 1 profile, one post a day
	City and culinary tourism
	7,000 Fans
	Q1-Q4

	3
	Facebook
	Conducting 4 advertising campaigns on Facebook in the form of sponsored posts
	City tourism
	32,000
	Q1-Q4

	4
	Facebook
	Running 4 advertising campaigns on  Youtube”
	Culinary tourism
	32,000
	Q1-Q4


Annex 5 to the Specifications
LIST OF MAIN SERVICES
	Order No.
	Recipient
	Execution date
(dd/mm/yyyy-dd/mm/yyyy)
	Subject - name and a brief description of the services
	Campaign coverage
	Experience (self, subcontractor’s, another entity’s),

	of advertising campaigns on the Facebook portal FB PLA in the CPF model on the Singaporean market with a minimum coverage of 10,000 recipients each.

	1.
	
	Contract conclusion date…….…..
Contract end 
date……………
	
	
	

	2.
	
	Contract conclusion date…….…..
Contract end
date……………
	
	
	

	…
	
	Contract conclusion date…….…..
Contract end
date……………
	
	
	

	of services consisting of running a fan-page Facebook profile on the Singaporean market for at least 6 months each, and reached at that time the number of 10,000 fans/likes per profile .

	1.
Contract conclusion date…….…..
Contract end
date……………
2.


	…
	
	Contract conclusion date…….…..
Contract end
date……………
	
	
	


……………………………………………………….
(full name and signature
of the Economic Operator's authorized representative)
Note:
1. The Contracting Authority requires the Economic Operator to attach a list with evidence showing that the services were or are duly rendered.
2. The Contracting Authority the Economic Operator to indicate whether the experience, to which he refers to, is his own experience or of other entities. The Economic Operator in such a situation shall be obliged to prove to the Contracting Authority that he will have at its disposal all the resources necessary for the execution of the contract, in particular by producing a written undertaking those entities confirming the transfer of necessary resources for a specific period so as to carry out the contract. Only submission of an original document containing the signature of an authorized person under the statement will satisfy the requirement of written commitment referred to in Article 26(2b) of PPL Act. The entity that has undertaken to provide its resources shall be jointly responsible with the Economic Operator for any damage to the Contracting Authority resulting from withholding the resources, unless not liable for failure to make the resources available.
3. INSTRUCTIONS:
Article 297 §1 of the CRIMINAL CODE: Whoever, in order to obtain (...) for himself or for another person, submits false documents or documents attesting untruth, or dishonest statements regarding their circumstances that are of significance for the obtaining of (...) a public procurement order shall be subject to the penalty of deprivation of liberty for a term of between 3 months and 5 years.
Annex 6 to the Specifications
Economic Operator (stamp):

Contracting Authority:
Polish Tourist Organization
ul. Chałubińskiego 8
00 - 613 Warsaw 
Statement of belonging or not belonging to the same capital group
In accordance with the disposition provided in Article 24(11) of the Act of 29th January 2004 Public Procurement Law (Journal of Laws of 2015 item 2164, as amended) and in view of the offer submitted during the contract awarding procedure in open bidding for complex services for the Polish Tourist Organization in the areas of Internet marketing conducted on the Singaporean market from the moment of execution of contract until 31st December 2018
……………………………………………………………………………………….…
(full company name of the Economic Operator)
I hereby declare that on the day for the lodging of applications to participate in the procedure: 
1. I do not belong to the capital group referred to in Article 24(23) of the Act of Public Procurement Law, in the meaning of the Act of 16th February 2007 on Competition and Consumer Protection (Journal of Laws of 2015, items 184, 1618 and 1634).*
2. I do belong to the capital group referred to in Article 24(23)  of the Act of Public Procurement Law, in the meaning of the Act of 16th February 2007 on Competition and Consumer Protection (Journal of 2015, items 184, 1618 and 1634) and:
1) Economic Operators belonging to the same capital group submitted separate bids.*
2) Economic Operators belonging to the same capital group did not submit separate bids.*
Due to the fact that I belong to the capital group, and that economic operators who belong to the same capital group within the meaning of the Act of 16th February 2007 on competition and consumer protection (Journal of Laws of 2015, items 184, 1618 and 1634) submitted separate bids, I hereby confirm that the links existing between us do not lead to distortion of competition in the contract awarding procedure.*
………………………………………………………………………………………
In the case of Economic Operators jointly applying for the award of contract, hereby information ought to be submitted by each Economic Operator.
I confirm the authenticity of the data above in manuscript, being aware of the criminal liability pursuant to Article 297 of the Criminal Code.
.........................................................



………………………..
* cross out if not necessary. If the Economic Operator fails to cross out, then the Contracting Authority shall consider that the Economic Operator does not belong to the group.
NOTE: The economic operator is obliged to submit the document in question within 3 days from the day of posting information specified in Article 86 (5) of the PPL Act on the website.
15

